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	Sentences begin with a capital letter.

	
	

	Sentences end with a full stop.

	
	

	Use factual information either from research or known facts.
	
	

	Include a heading.

	
	

	Include sub headings.

	
	

	Include pictures or drawings.

	
	


	[bookmark: _GoBack]Include captions for pictures or drawings. 

	
	

	Include labels for pictures or drawings. 

	
	



